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REVISED TRAVEL FORMS

EDUCATED TRAVELER — ZONED OUT

The AICPA travel form has recently been
revised. Please discard any existing supply
that you may have. You can get a supply of
the new forms from stationery and supplies.

When traveling through multiple time zones,
listed below are a few helpful tips to help
your body conquer jet-lag.

Please note: Travel forms should be sent
to Meetings and Travel at least ten days

■ Adjust your bedtime a few days prior to
your trip. If you are going west, stay up
later for a few nights. If you are going east,
go to bed earlier.

prior to your travel whenever possible. An
advance purchase of most airline tickets
could save the AICPA significant dollars,
especially since airfares have been increas
ing every six to eight weeks.
If your travel form is sent less than ten days
before your departure, there is now space
provided on the form to state the reason.

ATTENTION: STAFF AIDES
Cancellation of New York City Meeting
Requests:
In order for a meeting to be considered
cancelled, you must send a copy of the
cancellation to Meetings & Travel Attention: Angeline Davis. A copy of

this cancellation must also be sent to
Joe Ciccone in Office Facilities. A meet
ing will not be cancelled unless both
parties receive a hand delivered copy of
the cancellation request 48 hours prior to
the meeting date.

■ When you get on board the aircraft,
adjust your activities to conform to the
time zone where you are going. Start by
resetting your watch.
■ Drink plenty of liquids on board (though
no alcohol or caffeine). Walk around to
help circulation.

■ When you arrive, immediately adopt the
timetable of the new time zone. No matter
how tired you are upon arrival, don’t nap. It
slows down the body’s adjustment. Instead
retire as early as possible your first night.
■ Try to avoid arriving at sleeping time at
your destination; you’ll be so active in the
arrival process that winding down will be
difficult. Arriving just a few hours before
it’s time to retire is ideal.

■ Some evidence exists showing that mod
erate outdoor exercise upon arrival in a
new time zone will help the inner clock
adjust more quickly.
■ Avoid relying on sleeping pills or overthe-counter jet lag pills.
(Excerpted with permission of Successful Meetings,
Copyright © 1991, Bill Communication, Inc.)

Travel Question
of the Month •
If I am issued a complimentary
ticket can I change my reservations
if necessary?
A complimentary ticket must be
issued seven days prior to departure
as required by each carrier. Therefore,
only under emergency conditions will
a carrier waive the rules. The return
flight can be changed en route, all you
would need to do is contact the carrier
directly. You must travel on the same
carrier roundtrip.

CITY HIGHLIGHT
LOS ANGELES INTERNATIONAL AIRPORT

THE LOS ANGELES AIRPORT HILTON AND TOWERS

Located in Southern California, Los Angeles International
Airport is a major airport hub for American Airlines and Delta
Air Lines. Meetings at the Los Angeles International Airport can
minimize travel time and expense by avoiding a long traffic con
gested 35-minute trip to downtown Los Angeles.

Located 1 mile (5 minutes) from the airport, the Hilton provides
complimentary continuous shuttle runs. The property features
2 restaurants and 2 cocktail lounge/bars, one of which is the
Mirage, in a Casablanca setting with nightly entertainment.
There is an outdoor pool and a health club which offers a gym,
steam baths and racquetball courts.

AICPA has special committee meeting rates negotiated at these
airport properties:

STOUFFER CONCOURSE HOTEL - LOS ANGELES
The continuous courtesy vans will transport you 1 mile (3 minutes)
from the airport to the property. There are 2 restaurants - Italian
Cuisine and California Cuisine, plus a lounge/bar which provides
piano entertainment The facility has a heated outdoor swimming
pool and a health club with a sauna.

LOS ANGELES AIRPORT MARRIOTT
Marriott provides a courtesy bus every 10 minutes to take you
1 mile (6 minutes) from the airport. There is a low calorie/
cholesterol bistro, a lounge with a rooftop view and piano music
nightly, and a sports bar - open for lunch and dinner with a
DJ and dancing every evening. The hotel provides an outdoor
heated pool and patio, plus a hydrotherapy pool.

